
CLUB DELEGATE INDUCTION

A GUIDE FOR CLUB ADMINISTRATORS FOR THE 2024 SEASON



OVERVIEW

Highlight important information for club administrators including -

• New rules and information for 2024

• How to navigate the BWHA website to find information 

• How to find important calendar dates including when information is due

• Examples of how to complete important forms

• Explanations of why information is gathered and due on particular dates



BWHA WEBSITE – WWW.BWHA.COM.AU

• Headers across the top of the BWHA Website provide a drop down menu to select areas of relevant information

• These 2 tabs show you all the information listed below -

• Admin, Rep & Competition Calendars

• Club Administration Forms

• Club Duty Rosters & Information

• Club Fundraising Rosters & Roles

• Working Bee Rosters

• Player Age Groups

• Match Books Examples  

• Club Uniforms Registers

• Player Development Nominations

• Representative Player Nominations

• Blue Cards & BC Register Information

• Player Insurance + MORE!

http://www.bwha.com.au/


BWHA WEBSITE

• Fixtures, Results, Ladders & Player Statistics – RevSPORT

• Lists fixtures, results, ladders and player statistics if you are a member and logged in

• Fixtures with Umpire & Tech Allocations – BWHA Website 

• Lists the fixtures, umpire & tech allocations and are the true and correct records



BWHA WEBSITE

• Operations Manual – Rules of Association

• Updated at the AGM on 28 November

• Rules of Association

• Changes to Rules 

• Code of Conduct

• Finals Formats

• Policies and Procedures

• Council Meeting Minutes 

• Board of Management Reports



HIGHLIGHTED CHANGES TO OPERATIONS MANUAL
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CLUBS – IMPORTANTS DATES

• 2024 Working Calendar

• All important dates are listed in this calendar

including when paperwork is due

• Forms are due at 12 Noon on the date, 

unless otherwise stated on the form



CLUBS – IMPORTANTS DATES

• Fixture Dates Calendar

• Guide for the playing dates for all competitions

• Changes may occur during the season 

• Calendar stays as DRAFT throughout the year

• Factors for dates not played or changed:

• Turf Venue Availability, 

• Championships/Tournaments/Events,

• Public holidays/school holidays where possible



CLUB ADMINISTRATION FOLDER

• Fees, Fines & Payments Schedule

• Important for Competition Payment Form

• Cost of what BWHA charges per player invoiced to clubs

(+ turf fixture game fees)

• Definitions in Rules 

• 3 Players; 6 Registrations; 9 Dual Registered Players

• Rules 7 & 8 Particularly important to refer to







CLUB ADMINISTRATION
FOLDER

Competition & Payment Form

• Club Affiliation & Team Registration Form

• Crucial to the Grading Committee & Match Secretary – must be submitted on time

• Nominate for the divisions you would prefer in 2024 including team personnel and officials

• OK to move up and down divisions from year to year based on who you have in your club now

• Do you have a Coach/GK/Umpires/enough subs to cover injury/illness/players away

• Where are your substitute players coming from – do you have the correct divisions 

below/juniors/masters to sub into as per the BWHA Operations Manual - Rule 7 & 8 applies here



CLUB ADMINISTRATION FOLDER



CLUB ADMINISTRATION FOLDER

• De-Registration & Changes to Registration Form

• Any changes outside the Competition Payment Form to be completed on this form

• Due at 12 Noon on Thursday – changes will not be accepted after this

• Must have correct information & player registration type for Match Secretary, Payments 

and Representative teams on this form

• Match Secretary will send out weekly/fortnightly registration changes & updates as per 

Operation Manual from weekly fixture match sheets







UMPIRES

• Club Responsibilities are outlined in the Operations Manual



UMPIRES - HTTPS://WWW.BWHA.COM.AU/RESOURCES-AND-RULES/

• Umpire Mentors – responsibilities and procedures – resources available to assist clubs

https://www.bwha.com.au/resources-and-rules/


UMPIRES - SENIOR UMPIRE REGISTER

• Excel Spreadsheet for 2024 - Senior Turf and Senior Grass only required

• How many umpires do you have per team? List an umpire only once at the highest level they can umpire in 

each competition

• Accredited and experienced umpires to be listed on this form

• Do you have an umpire development officer/mentor in your club? Do you have a Umpire Development Plan?

• What are you doing to attract, retain and upskill your umpires?

• Positive image of umpiring starts at the top with Executive, Coaches, Club Captains, Experienced players –

your club members, parents & spectators learn to value this position from how your club promotes umpiring

• Zero tolerance to poor behaviour in 2024

• Resources on BWHA website & ask the U&TC for help - http://www.bwha.com.au/resources-and-rules/

http://www.bwha.com.au/resources-and-rules/


UMPIRES - PAYMENTS - HTTPS://WWW.BWHA.COM.AU/UMP-TECH-PAYMENTS/

https://www.bwha.com.au/ump-tech-payments/


DATABASE – REGISTERING PLAYERS & OFFICIALS
• Make sure that players register with their PRIMARY Association/Club first and pay the HA/HQ 

Registration with them first before registering with their SECONDARY Association/Club

• The Primary Registration in the RevSPORT database will be used for ALL BWHA Representative 

teams – Primary Brisbane are BWHA Representative Players 

• Must have all non-playing officials who are actively involved in your club during the season 

registered in RevSPORT e.g. Coaches, Club Executives, Life Members, Umpires, Tech Officials 

• Players must transfer through the database PRIOR to taking the field – they can “renew” with the 

new club prior to start of season but mid-season the club has to action this in the database

• Casual registration will be processed through “Game Membership” – can play up to 10 games only 

across all competitions then have to upgrade to full-time player & payment for 11+ games



MATCH SHEETS

• Alphabetical order by Surname and

by registered team first, then subs listed 

Below by alphabetical order by Surname

• Record players accurately 

• Cross out anyone who does not play

• Neat & tidy hand writing in dark pen only

• These are scanned & emailed to 

Volunteer match secretaries so need clubs 

to value the data that they write on these sheets



COMPETITION QUESTIONS?

• Please feel free to email competitions@bwha.com.au

mailto:competitons@bwha.com.au
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